
Supporting Students with Additional Needs 
 

Solihull College recognises that all students have different learning needs and that a 

wide range of guidance and support is required to support each individual to reach 

their full potential on their course of study.  The Additional Needs Team provides a 

range of services for full time and part time students.  It is a cross-college service 

which provides advice and practical support for all students and staff. 

In practice all students who apply for a course are asked to indicate if they require 

support upon the course application form. A member of the Additional Needs Team 

will attend interviews when required. During or prior to the interview support is 

discussed and further assessments are undertaken as appropriate. 

Some students prefer to discuss their needs once they are enrolled; it is at this point 

that the College is reliant on staff being aware that they must refer students for 

support using the additional needs referral process. 

The Referral Procedure outlines the steps that should be followed to ensure that 

students receive the support and advice they require. Tutors may refer students to 

the Additional Needs Team using the referral process and appropriate referral forms. 

This referral procedure and the Referral Form must be used to refer students for both 

the Additional Needs Initial Assessment and the Dyslexia screening/ Assessment. 

Responsibilities 

It is the responsibility of the Additional Needs Manager to respond to referrals by 

allocating the relevant support tutor/dyslexia tutor to ensure students are assessed 

and support is provided as appropriate. 

It is the responsibility of all staff to refer students who may require support as soon as 

possible and follow the recognised referral procedure. 

Additional Needs Support is available to all full time and part time students, who 

disclose they have a learning difficulty or disability.  

It is anticipated that the majority of referrals will take place during the first term of 

each academic year, however referrals can be made at any time including: 

− Initial application 

− Pre-entry guidance interview 

− Induction 

− During the course 
 
 
 
 
 
 
 



Transition Process 
 

The transition from school to Further education is an important aspect of the 

individual’s life and is often the starting point of independence. Managing the change 

of environment, structure of the day and meeting new staff can be stressful for some 

students.  

Solihull College recognises the importance of an early transition process to support 

the student and ensure a smooth start to college. 

The transition process may include: 

• An Additional Needs Support Tutor/Manager/Disability Officer visiting the 

learner at their current educational establishment. 

 

• Additional Needs Manager/Disability Officer or Support Tutor attending review 

meetings at the learner’s current educational establishment 

 

• The learner visiting Solihull College  

 

• Open days / tours of the campus 

 

• Attendance at taster days/evenings 

 

• Meetings with parents, carers or other supporting agencies 

 

• Transition booklets 

 

• An initial assessment to understand the learner’s individual support needs 

 

• Meetings with Solihull College staff 

 

• The sharing of information such as Education, Health and Care Plans 

 

• An Additional Needs Team support tutor to support the learner during the 

initial interview process 

 

• A named member of the Additional Needs Team to liaise with during the 

transition process 

Solihull College firmly believes that an early transition process and an effective 

process of sharing of information will ensure a smoother and more successful 

transition into FE.  

 

 



Supporting Students with learning difficulties and disabilities  
 

A student’s individual needs will be assessed and an individual support plan (ISP) will 

be discussed and agreed. This plan will identify the support the student requires and 

also recommended teaching adaptations (See Appendix A) 

This ISP will be uploaded to our student monitoring system and all staff who may 

teach the student will be alerted to the plan via an automated email. In addition, other 

key staff involved in supporting the student will be provided with access to the ISP.  

Risk assessments will be discussed and agreed with specific students, depending 

upon their disability or medical condition, these risk assessments will also be 

uploaded to the software system and all relevant staff informed of the agreed 

procedures. 

The student’s ISP will be reviewed throughout the year and targets agreed with the 

student; any relevant amendments will be made to the ISP and staff will be informed 

of the updates. 

All students who have a disability or learning difficulty will be allocated an Additional 

Needs Support Tutor. This named person will be involved throughout the student’s 

time at college.  This will include transition into and from college, assessments, 

access arrangements, reviews and meeting with students on a one to one basis 

where required. 

Students may also receive in class support where required. This can be one to one 

support or shared support with their peers. The overall aim is to support the student 

to be as independent as possible and prepare the student for employment, further 

study and ultimately for adulthood. 

Deaf students who require a BSL interpreter will be allocated a suitably qualified 

signer to support them both in class and during breaks. 

Students may be supported during break times, trips and during work placements. 

Students with mobility difficulties may receive support in class, support with practical 

tasks such as accessing the facilities and canteen areas and also support to access 

work placement or course related trips and social activities. 

Students with communication and confidence difficulties can access a lunchtime 

group to encourage interaction and provide opportunities to meet other students. 

There is an Autism Focus Group consisting of a number of students with autism who 

meet regularly and discuss and agree good practice for students with autism. These 

recommendations are used to advise further changes to procedures.  

A social development group is available for students to help them develop their social 

understanding and become more independent. 

 



 

 

 

 

Specialist Equipment 
 

The College has a wide range of equipment available for student use. A particular 

piece of equipment is sometimes needed to enable students with disabilities to gain 

full access to their course. Our range of specialist equipment includes: 

 • Computers with software such as Read and Write for students with dyslexia 

 • Large screen monitors 

 • Screen magnifiers 

 • Screen and text readers (for blind computer users) 

 • Specialist keyboards or input devices 

 • Dedicated laptops for long term loan 

 • Dictaphones 

 • Spell checkers and thesauruses 

 • Voice input software 

 • Scanners and digital cameras 

• Deaf alerters 

 • Visual Mouse 

 • Easy read scanner 

 • Site licence for Read and Write software to support varying visual abilities and 

other specialist software 

 • Induction Loops & radios aids 

 • The Exam Pen 

 

 

 

 



 

 

 

 

Accessing Solihull College 
 

Getting around the college  

This section tells you about the physical accommodation and access to College 

buildings. There are two main campuses - Blossomfield Campus and Woodlands 

Campus. 

 College buildings are accessible to wheelchair users or those with limited mobility.  

Recreational areas and refreshment facilities, Learning Zones, Libraries and 

Information Technology rooms are fully accessible at Blossomfield Campus and 

Woodlands Campus.  

There are lifts to the upper floors of the main buildings at Blossomfield and 

Woodlands Campus. Arrangements can be made for students to use the lift in Tudor 

Grange House. The College has a sports hall and gym at the Blossomfield Campus 

and the changing rooms are disability adapted. Access to Tudor Grange House for 

wheelchair users is gained by means of a ramp leading off the side building entrance.  

At the Blossomfield Campus the College has opened Halls of Residence for students’ 

use. There are a number of flats and rooms that are available for disabled students. 

Information on access to the college buildings can be found on the Disabled Go 

website. 

Parking 
 

There are designated parking spaces, clearly highlighted and located near to the 

main entrances at the two Campuses for blue badge holders and specialist transport 

users.  

Other facilities 

There are toilets for people with disabilities at each campus. There is a personal care 

room at Blossomfield campus 

 

 



 

 

 

Specialist Support 
 

There are a number of specialist staff to support students with specific needs, these 

include 

• Mental Health Difficulties 

• ADHD 

• Autism 

• Deaf Support 

• Dyslexia tutors 

• Neuro linguistic programming 

There are thirteen additional needs support tutors and fifty learning support 

assistants who are employed by Solihull College to support students. 

Solihull College links to other agencies to provide specialist advice and support. 

These are:  

• Educational Psychology Service 

• Autism West Midlands 

• Dyslexia West Midlands 

• Solihull Action Through Advocacy 

• Learning Disability Social Work Team 

• Newlands Bishop Farm 

• Sign Solutions 

• Hereward College 

• RNIB 

• BID 

• MIND 

• Forward Thinking 

• CAT team 

• Specialist Inclusion Service 

• Family First 

• Think Family  

• SOLO 

• TechDis 

 

 

 
 


